
                                                                            
 

All Leaders / Responsible persons of groups using the building should familiarise 
themselves with this policy, and understand how to proceed in the event of fire 

 

If a fire is detected or suspected… 
 

Exit the building 
 

Please leave by the clearly marked Fire Exits. If the nearest one is blocked ensure that you are 
aware of an alternative route. 
Fire exits are located in the following places Main Entrance to the Church, Side Entrance to the 
Main Hall, and from the Main Hall outward into the church up the stairs. From the Upper Hall, the 
exits are clearly marked out on to the street or onto the rear path. 
Please ensure that you inform all group leaders that they need to be aware of the exits. Leaders 
are responsible for ensuring that children, older people or people with limited mobility, sight or 
hearing vacate safely. 

Do not wait to collect coats or valuables. People are not replaceable. 
 

Tackling Fire 
 

Fire Extinguisher equipment is clearly available in the church building. Please ONLY use a fire 
extinguisher if your exit is blocked. The most important thing is to leave the building safely. No-
one should operate a fire extinguisher unless they have been trained to do so. 
 

Call the Fire Brigade 
 

If you have a mobile phone dial 999 and ask for the Fire Brigade. 
If not use a neighbours phone to call 999. 
The address of the church is High Street, Kirkcaldy, KY1 1LN 
 

Do not re-enter the building 
 

Do not go back for any reason, await the Fire Brigade. 
 

Assembly Point 
 
The meeting point is on the pavement along from the main entrance. 
Please wait there until everyone has been accounted for.  
Leaders should maintain a record of those people attending their groups which can be referred 
to. 

 
July 2018 

 
 
 
 
  

Fire Procedure 


